
Attachment G - 360 Public Portal 
Tenderer’s User Guide 

People Panel Professional Contractor Services

Please note: The 360 Public Portal Tenderer’s User Guide should only be used in the context 
of responding to a tender and may not be distributed without the Department of Finance’s 
permission. All screenshot images in this 360 Public Portal Tenderer’s User Guide are for 
example purposes only and the content in the screenshots should not be taken into 
consideration when completing your response. 
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Important! You can come back and update your Referee’s details at any time up until the Close Time 
simply by selecting the pen icon. If you want to change your Referee entirely, please delete the current 
referee by click the red bin and add the new Referee’s details.

3.5 Final Steps
Once you have gone through the entire Tender Response questionnaire, the Final Step page will
indicate the reason/s why your response is incomplete. It may list a number of sections that need 
finalising or simply say ‘Need to click Submit and Lock Responses’.

To submit your response, click on the Submit and Lock Responses button at the bottom of the of the 
screen. Once you have successfully submitted, you will receive the Response Complete notification in
360. There is also the option to provide feedback on your experience using the system.
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