Annual Report Process
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1. Full use:
- Individuals draft content and manage approvals in the
reporting tool.
- Entity annual report coordination team establish content
drafting and or review access for subject matter experts to

develop and approve content directly in reporting tool.

2. Medium use:

- Central management of annual report content in
reporting tool by entity annual report coordination
team.

- Import/export content from reporting tool for
drafting outside of the tool [.doc format).

- Export from tool to professional services once
content finalised (if required).
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3.Light use:

- Enter all finalised content into reporting

tool for direct publication to the

Transparency Portal once tabled by Minister

Provide to
Printer

Annual report tabled in
Parliament

Publish to
Transparency
Portal
from
reporting tool

October
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Follow
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If further changes to content occurs it must to
be replicated in the reporting tool for it to be
published to the Transparency Portal

Additional items required at this point for use on
the Transparency Portal

= Type kit
= Entity banner
= Entity logo

= Annual report title/cover page




